
Pre-employment 
Checks & Gates 

Application Shortlisting Interview Verbal offer 
Conditional 

offer 

1st day –
two months 

1st day 

Academic references 

Non-academic references 

Right to work 

Satisfactory health 

declaration/assessment 

Proof of identity 

Gaps in employment 

Right to return and 
EJRA check 

DBS checks 

Additional checks, e.g, University Enhanced
Level Screening etc.

Proof of qualifications/ 
professional membership 

Funding body 
approval e.g. BHF 

Honorary Contract 
or Letter of Access 

Earliest stage 
KEY 

Recommended  
stage 

Latest stage 

May proceed with 
restricted duties 

Cannot proceed without 
successful outcome 
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